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1 O6uime nonoXxXeHns

1.1. HacTtodAwmm MNonoxeHnem onpegensercd nopsagok nonyyeHus, o6paboTku,
XpaHeHuns, nepefaym n N060ro UCMNoMb30BaHNA NePCOHaNbHbIX AaHHbIX
pabOTHUKOB U CTYAEHTOB rocyaapcteamu of 0 6H04XKeTHOro NPoeccnoHanbHOro
06pa3oBaTe/IbHOr0 yypexaeHns «TeXHUKYM NULLEeBON MHAYCTPUK, CepBUCaA U
ynpaBneHnsa», a TakXe BeAeHUA UX INUYHbIX Len.

1.2. Uenb HacToAwero MonoxeHns - 3awmnra gaHHbIX pab0THUKOB U CTYAEHTOB
bMOY «TMNCKMY» 0T HeCaHKLUMOHNPOBAHHOIO AOCTYNa U pasrnaweHus.
MepcoHanbHble faHHble BCErga ABNATCA KOHPUAEHLMANIBbHOR, CTPOro
OXpaHAeMOl UH(popMaLmen.

1.3. HacTosuwee MonoxeHne pazpabotaHo B COOTBETCTBUN C KOHCTUTYUMeNn PO,
TpypoBbiM Kofekcom P®, denepanbHbiM 3aKoOHOM 0OT 27.07.06 Ne 152-d3 «O
MepcoHanbHbIX faHHbIX», ®PeaepanbHbIM 3aKOHOM 0T 27.07.06 r. No 149-®3 «O6
NH(opMaLUKN, NHPOPMALMOHHBIX TEXHONOIMAX U 0 3alMTe MHpopMaLnum»,
depepanbHbIM 3aKOHOM OT 29.07.2004 1. No 98-®3 «O KOMMepUYeCcKOW TaiHe»,
®epepanbHbIM 3aKOHOM 0T 22.10.2004 1. Ne 125-d3 «O6 apXvBHOM fefie B
Poccuitickoin degepaumnm».

14. B HacTtoauwem MonoxeHun 6yayT MCNONb30BATLCA CNeaytoline TEPMUHBI U
onpefeneHuns:

[MepcoHanbHble AaHHbIe - N06aa NHPOPMaALUA, OTHOCALLAACA K ONpese/ileHHOMY
mn3nyeckomy nuuy (paboTHUKY, CTY[eHTY), Heobxoanmas paboTogaTento B CBA3U
C TPYAOBbIMW OTHOLUEHUAMM, 0OYYEHNEM™, B TOM 4YuMC/e ero pamMmunmns, nvs,
OTYECTBO, rof, mMecsl, faTta ¥ MecTo POXAeHUS, agpec, CEMeilHoe, coumanbHoe,
MMYLLECTBEHHOE MOJIOXeHWe, obpa3oBaHue, npoeccus, AOX04bl, Apyras
NHopmaLus.

O6paboTka NepcoHaNbHbIX faHHbIX - gelicTeua (Onepauum) ¢ NepcoHanbHbIMU
AAHHbIMU, BKNKOYAA CUCTEMATM3aL M0, HAKONMEHNe, XpaHeHNe, KOMOUHUPOBaHUE,
yTO4YHeHue (0O6HOB/IEHME, U3MEHEHME), UCMO/Ib30BaHNE, pacnpocTpaHeHue (B TOM
yucne nepepavy), obesnnymsaHue, 610KMpPOBaHNE, YHUYTOXKEHNE MEPCOHaNbHbIX
AAHHbIX.
3alinTa NepcoHasbHbIX AAHHbIX - AeATeNIbHOCTb YMNOJHOMOYEHHbIX NUL, HO
o6ecneyeHMIo C NOMOLLbLIO NI0OKANbHOrO PerynnpoBaHus nopsagka obpaboTkm
MepcoHanbHbIX AaHHbLIX U 06ecrneyeHne OpraHM3aLnoHHO-TEXHUYECKX Mep
3aWMnTbl MH(OPMALLMK OT HENPABOMEPHOT0 AOCTYNA, YHUUTOXEHUS,
MoAan(uUMpoBaHNA, BIOKMPOBAHUA, KONMPOBaHUA, NpeAcTaBNeHus,
pacnpocTpaHeHus.

KoHtmaeHunanbHas nHdopmaumus - 310 MHpopmaums (B AOKYMEHTMPOBAHHOM

NN 3NEeKTPOHHOM BWAe), AOCTYN K KOTOPOM OrpaHnMYmMBaeTcs B COOTBETCTBUM C
3aKoHopaTenbLcTBOM P®.,



2. C6op n obpaboTKa nepcoHasnbHbIX faHHbIX paboTHMKA (CTyAeHTA)

2.1. TlepcoHanbHble fAaHHble paboTHMKa (CTyAeHTa) OTHOCATCA K
KOH(UAEHUNANbHON  uHGMopmauun. Ons  nuua, NOAyyuBLIEro  Joctyn K
MnepcoHanbHbIM [aHHbIM, 0053aTe/lbHbIM fABNAETCA TpeboBaHWE He AONYCKaTb
pacnpocTpaHeHue AaHHON MHGopmaunm 6e3 cornacus paboTHUKa (CTyfeHTa), a
TakKXe MpyY HaIMYMM MHOrO 3aKOHHOTO OCHOBaHWA. Tpe6oBaHuUA npu 06paboTke
NMepcoHanbHbIX AaHHbIX paboTHMKA YCTaHOB/EHbI CT. 86 TpyaoBoro Kogekca P® n
He NOA/IeXaT U3MEHEHUIO N UCKTHOYEHUIO.

2.2. B uenax obecnevyeHns npaB KU CcBOOGOAL 4YenoBeka WU rpaxpaHuHa
paboTogatenb W ero npeactaBuTenu npu o6paboTke MNepCcoHaNbHbIX [AaHHbIX
paboTHMKa (CTyAeHTa) 0653aHbl cO6Mt0AaTh cnefytolwme obuwme TpeboBaHUA:

2.2.1. O6paboTKa MepcoHaNbHbIX fAaHHbIX paboTHMKa (CTyAeHTa) MOXeT
OCYLLECTBNATLCA UCKNKUYUTENbHO B LENAX ob6ecnevyeHnMs Co6MHO4eHNA 3aKOHOB U
MHbIX ~ HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  COAeWCcTBUA  paboOTHMKamM B
TPYLOYCTPOMNCTBE, 0OYYEHUN M MPOABMXKEHUM MO CNyxbe, obecnevyeHUs NUYHOWN
6e30MacCHOCTU, KOHTPONA MPOXOXAeHUs 00y4vyeHMs, Ko/nmyecTBa M KavecTBa
BbINO/IHAEMON paboTbl M 0b6ecrnevyeHUs COXpPaHHOCTM UMyllecTBa paboTopatens,
paboTHMKa (CTyfeHTa) U TPpeTbUX NunL,.

2.2.2. O6paboTka nNepcoHanbHbIX [AaHHbIX MOXET OCYLWEeCTBAATLCA AN
CTaTUCTUYECKUX WAN  WHbIX HaYYHbIX LUenerl npu  YCnoBuu 0653aTe/IbHOrO
06e311MyYMBaHNA NEePCOHaNbHbIX AaHHbIX.

2.2.3. Tpn onpegeneHnn obbema KW cojepXaHus o6bpabaTbiBaeMbIX
nepcoHanbHbIX JaHHbIX paboToaartenb [O0/DKeH PYKOBOACTBOBATbCH
KoHcTuTyumnelr Poccuiickoih Pepepauymn, TpyaoBbIM KOLEKCOM PP n UHbIMK
(hepgepanbHbIMU 3aKOHaMU.

2.2.4. VHdopmauma 0 nepcoHanbHbIX fAaHHbIX paboTHMKa (CTyfAeHTa)
npegocTtaBnsetcad pabotogaTento TONbKO paboTHUKOM (CTYAEeHTOM) YCTHO, nubo
nyTem 3anofIHEHUSA Pa3/IUYHbIX aHKET, OMPOCHbIX /INCTOB, KOTOPble XPaHATCHA B
NMYHOM fpene. Ecnyv nepcoHanbHble AaHHble paboTHMKa (CTyLeHTa) BO3MOXHO
MONMYUYNTb TONbKO Y TPETbeM CTOPOHbI, TO PabOTHUK (CTYAEHT) [AO/MKEH ObiTb
yBeOM/NEH 00 3TOM He MeHee 4YeM 3a Tpu paboyux AHA M OT Hero AO/KHO ObiTb
MONy4YeHO MUCbMEHHOe cornacue (NM60 NUCbMEHHbIW 0TKa3), KOTopoe paboTHUK
(CTyfeHT) L[o/KeH AaTb B TeyeHMe NATU paboymx fAHel ¢ MOMEHTa MNosydeHus
COOTBETCTBYIOLWEro yBefOMNEHNA. B nucbMeHHOM yBefOMIeHUW paboTodaTesib
AO/MKEH co06WNTL paboTHUKY (CTYAEHTY) O Lensx, npeanonaraemMmblX UCTOUYHMKAX
M cnocobax MNONYYEHUA MEPCOHANbHbIX AAHHbIX, XapakTepe noAjexawmx
MONIYYEHMIO NepPCOHabHbIX AaHHbIX (Hanpumep, oopMeHMe 3anpoca B yyebHoe
3aBefleHne 0 NOASIMHHOCTU [LOKYMeHTa 06 o6pa3oBaHMM U T.M.) U NOCNeACTBUSAX
OTKa3a paboTHMKa (CTyAeHTa) AaTb MMCbMEHHOE COrfacmne Ha UX NoJslyyeHue.

2.2.5. PaboTtogaTen He MMeeT nMpaBa nonyyatb W ob6pabaTbiBaTb
nepcoHanbHble  AaHHble  paboTHMKa  (CTyfAeHTa)  KacaloliMecs  pacoBoid,
HaLMOHAaNbHOW NPUHAANEXHOCTU MOMIMTUYECKUX B3rNA40B, PEINTUO3HBIX MU
(hrunocockux ybexneHuin, cCoCTOAHMUA 340POBbA, M YACTHOW XM3HU. [3 cnydasx,



HEeMnocpeACTBEHHO  CBSI3aHHbIX C BOMpocaMyM  TPYAOBbIX  OTHOLUEHWW, B
COOTBETCTBMM cO cTatbelh 24  KoHcTuTyumm Poccuitckon  depepaymu
paboTtofatens BnpaBe nonyvyatb M obpabaTbiBaTb AaHHbIE O YaCTHOMW XKW3HMU
paboTHMKA TO/IbKO C ero NMUCbMEHHOro cornacus.

2.2.6. PaboTogaTenb He WMeeT npaBa nonyyatb U ob6bpabaTbiBaTb
nepcoHanbHble AaHHble paboTHMKa (CTYAeHTa) O ero 4sieHCTBe B 0OLWECTBEHHbIX
00beAMHEHNAX WU ero NPo¢)COO3HON AeATEeNbHOCTU, 3a UCKIOYEHMEM CNy4aes,
NpefyCMOTPEeHHbIX (hefepaibHbIMU 3aKOHAMW.

2.2.7. Tlpn NPUHATUM peLleHnin, 3aTparvBaroWwmnx WHTepecbl paboTHMKa
(ctypeHTa), paboTtofaTeslb He WMeeT HpaBa OCHOBbIBATbCA Ha MepPCOHasbHbIX
JaHHbIX  paboTHWMKA, MONYYEHHbIX  WUCKIKYUTENbHO B pesynbTate  uX
aBTOMaTM3NPOBaHHOW 06PabOTKN UAN 3NEKTPOHHOTO NONYYEHUS.

2.3. Mpwn noctynneHMn Ha paboTy pabOTHUK npeacTaBnsdeT COTPYAHMKAM
OTAeNna Kagpos cnefyloliMe AOKYMEHTbI, COAepXKaliue nepcoHasbHble AaHHble O
cebe:

- NacnopT UAN UHON LOKYMEHT, YAOCTOBEPAIOLWMNIA TNYHOCTb;

- TPYAOBYHO KHWXKKY, 3a MCK/IKOYEHMEM CnydaeB, Korga TPYAOBOW [AOroBop
3aKn4aeTca BnepsBble WM pabOTHMK MNoOCTynaeT Ha paboTy Ha YCNOBUAX
COBMECTUTENLCTBA,

- CTpaxoBoe CBUAETEeNbCTBO rOCYAapCTBEHHOIO NEHCMOHHOIO CTPaxoBaHus;

- JOKYMEHTbl BOMHCKOIO y4eTa - A/19 BOEHHO00S3aHHbIX U NnL, NoAnexatnx
NpU3biBY Ha BOEHHYIO CNYXO0Yy;

- JOKYMEHT 006 o6pasoBaHuu, 0 KBanU(UKaUUU UAN HanU4nuK creymanbHbIX
3HaHWI - NpW NOCTYNAeHUN Ha paboTy, TPebytoLWy creynanbHbIX 3HAHWUIA UK
cneumanbHOW NOATOTOBKMU;

- B OTAeNbHbIX CAy4Yasix C y4yeToM cneunpukn paboTbl AeNCTBYHOLWUM
3aKOHO4aTe/IbCTBOM P® MOXeT npegycMaTpuBaThbCH HeobXoAMMOCTb
npeabABNeHUs NpU  3aKNKYeHUU TPYyLOBOro  AOrosopa  AOMOSHUTESIbHbIX
[OKYMEHTOB (Hanpumep, MeAUUWHCKOE 3aK/uyeHue AN UL, B Bo3pacTe fo 18
NeT; ANA Nuu, 3aHATbIX Ha TSHKeNblXx pabotax u pabotax C BpefHbIMU U (MNn)
onacHbIMM YCNOBUAMM Tpyfa, a TakXe Ha paboTax, CBA3aHHbLIX C ABMXXEHUEM
TpaHcnopTa v gp.).

2.4. TMpn 3auyucneHnn Ha y4dyeby abUTypueHT npeacTaBnfeT B MPUEMHYIO
KOMUCCUID TEXHWKYMa Cclefylolime [LOKYMeHTbl, Ccojep)Xalwue nepcoHanbHble
[laHHble O cebe:

- NacnopT WanW UHON JOKYMEHT, YAOCTOBEPSAKOLWMIA NNYHOCTb, FPaXKAaHCTBO;

- [OOKyMeHT 06 o6pa3oBaHUM (He HWXe CpeaHEro”™nosiHoro) oo6uiero
ob6pa3oBaHuA);

- CBUAETeNbCTBA 0 pe3ynbTaTax e4NHOro rocygapCcTBeHHOro 3K3ameHa,

- (hoTorpaduu;

- B OTAE/IbHbIX CAy4yasax C y4yeTOM Cheunumukym NOCTYMNEHUA B TEXHUKYM
AEeNCTBYOLWMM 3aKOHOAaTe/IbCTBOM P® MOXET npeagycMmaTpuBaTthbea
HEeOOX0AMMOCTb  MpPeAbsABNEHMA  LOMOJIHUTENIbHbIX  AOKYMEHTOB  (Hanpumep,
NOCTYNNEHNS B TEXHWKYM WHOCTPaHHbIX rpaxpaaH, WHBanWAaoB, [AeTen-cupoT,



BOEHHOCAYXaALUUX ¥ T.4., a TakKkKe [AOKYMeHTbl O pesynbTatax pPervoHaibHbIX
onMmnuag n npoyee).

2.5. 3anpewaetca Tpeb6oBaTb OT fuua, NocTynawwero Ha paboty (uau
yyeby), LOKYMEHTbl MOMMUMO MPeayCcMOTPeHHbIX TpyLOBbIM KOALeKCOM P®,
WHbIMW (hefepanbHbIMKU 3aKOHaMU, ykasamu pesngeHTa Poccuiickoin ®epepauymm
M noctaHoBneHUAMM MpaButenscTBa Poccuiickoin depepaymu.

2.6. Mpun 3aKknYeHUM TPYyAOBOro Aorosopa (3a4yMcieHUn B TEXHUKYM) U
BXOLe TPyLOBOW peATenbHOCTU (y4yebbl) MOXET BO3HWKHYTb Heo6Xo4MMOCTb B
npefocTaBfieHNn paboTHUKOM (CTYAEHTOM) LOKYMEHTOB:

- 0 BO3pacTe;

0 6EpPEMEHHOCTU XEHLLNH;

06 MHBANMAHOCTN;

0 JOHOPCTBE;

0 COCTaBe CeMbM;

0 HE06X0AMMOCTM yXxofa 3a 60/IbHbIM YNIEHOM CEMbY;
npouue.

2.7. Mocne TOro, Kak OyAeT NPUHATO pelleHMe O npueme pabOTHUKA Ha
paboTy (3aumcneHMM Ha y4yeby), a TakXXe BMNOCNEACTBMU BO BpeMmMsA TPYLO0BOM
neatenbHocTM (yyebbl), K [AOKYMeHTam, cofepXXawum nepcoHalbHble [AaHHble
paboTHUKa (CTyfAeHTa), TakXke 6yayT OTHOCUTLCA:

- TPYA0BOW A0OroBop;
npuKas o npuemMe Ha paboTy (3a4MCNEHUN B TEXHUKYM);

NPUKasbl 0 NOOLLPEHNSAX N B3bICKAHUAX;

MeauLUMHCKasa cnpaBka (414 CTYLeHTOB);

YAOCTOBEPEHMNE TpaxAaHWHa, NOojAJ/exallero npusbiBy Ha BOEHHYI CNYyX6y
WX BOEHHbIN GUner;

- NpuKasbl 06 N3MEHEHWUWN YCIOBUIN TPYLOBOTO AOr0BOPA;

- NpMKasbl, CBS3aHHbIE C MPOXOXAEHNEM YyUebbl CTYAEHTOB;

- IMYHAs KapToyka paboTHUKa,;

- Apyrvie LOKYMEHTbI.

2.8. B uendax wuHMopmauuoHHOro obecnevyeHMs MOryT C€O34aBaTbCA
06LWenO0CTYNHbIE UCTOYHMKMN NEPCOHANbHbIX faHHbIX (B TOM 4YucC/ie CpPaBOYHUKN,
3N1eKTPOHHble 6a3bl). B 06Lef0CTyMHble WUCTOYHUKW MNEPCOHaNIbHbIX AaHHbIX
MOryT BKAKOYaTbCA (amMunns, wWmsa, OT4YeCTBO, [O/MKHOCTb, MoapasfeneHue,
cny>ebHble TeneOHbl W afpec 31eKTPOHHOW nouTbl. [pyrve nepcoHasbHble
[aHHble (Hanpumep - gata poXAeHWs u T.4.) MOTYT BKIOYaTbCA B CMPaBOYHUKM
TOMIbKO C MUCbMEHHOTO cornacma paboTHUKOB.

3. XpaHeHne 1 3aumTa nepcoHasbHbIX faHHbIX PaboTHUKOB (CTYLEHTOB)

3.1. lMepcoHanbHble faHHble pPaboTHUMKOB (CTYLEHTOB) XpaHATCA
OYMaXKHbIX HOCUTENAX B MOMELLEeHUM OTAena Kagpos. [g 3TOro Henosb3yTCH
crneumanbHo o6opyfoBaHHble wWKabl W Cceildhbl. JIMUHbIE [eNna  KOJNIEHHbIX
(oTYMCNEHHbIX) pabOTHMKOB (CTYAEHTOB) XPaHATCA B OTAENE apXMBHOMN CNYyX6bl.

Ha



3.2. CBefeHNs 0 HauyucneHUn u BbinnaTe 3apaboTHOW Nnatbl pabOTHUKaM ”
CTUMEHAUN CTyfeHTaM XpaHATCS Ha OYMaXHbIX HOCUTENAX B MNOMELLEHUN
ynpas/ieHMa BYXranTepckoro yyeta u KOHTpons. Mo UcTeyeHUn CPOKOB XPaHeHUS,
YCTaHOB/NIEHHbIX 3aKOHOAATEeNbCTBOM P®, fAaHHble CBefeHNA nepefarTca B apXuB
obLiero otgena.

3.3. KOHKpeTHble 0053aHHOCTM MO BeAEHWUID, XPAHEHUIO JIMYHbIX [en
paboTHUKOB (CTYLEHTOB), 3aMO/IHEHUIO, XPAHEHUIO W Bbljaye TPYLOBbIX KHUXKEK,
MHbIX  JOKYMEHTOB, OTpaxawwwux nepcoHanbHble  [aHHble  pPabOTHUKOB
(cTymeHTOB), BO3/araeTcd Ha paboOTHUKOB OTAeNa KafpoB, a No XPaHEHWUIO NUYHbIX

[en YyBOJIeHHbIX (OTYMCNEHHbIX) PaboTHMKOB (CTYAeHTOB) - Ha paboTHUKOB
apxuBa 00Lero oTAaena v 3akKpennaTCcsa B LO/DKHOCTHbLIX MHCTPYKLUUAX.
3.4. B OTHOLUIEHUN HEKOTOpPbIX JOKYMEHTOB [eCTBYHOLWMM

3aKoHOJaTen,CTBOM P® MOryT 6bITb YCTaHOB/IEHbl UHble TPeOOBaHUA XPaHEHUS,
4yemM MpefycMOTPeHO HacToAawmum [lonoxeHnem. B Takux cnyyaax cregyet
PYKOBOACTBOBAaTbLCA npasuiamu, YCTAHOB/IEHHbLIMU COOTBEeY CTBYHOLLUM
HOPMATUBHbLIM aKTOM.

3.5. CBegeHns o0 paboTHukax (ctygeHTax) FBMOY «TexHUKYM MULLEBONA
WHAYCTPUKN, CepBuCa N ynpas/ieHUs» XPaHATCA TakKXe B OTAesfie KajpoB, CBeAEeHUA
0 3apaboTHONM nnate - B 6a3e AaHHbIX «1 C-MNpeanpuaTne», CBEAEHNS O CTUNEHANUN
- B byxrantepum TexHukyma. CepBepa pacnosiaratoTcs B OXpaHAEMOM MOMELLEHUY
C OFPaHNYEHHbIM LOCTYMOM.

3.6. 3awmTa nHpopmaLnum 0 NepcoHanbHbIX AAHHbIX

3.6.1. CoTtpygHukn TBMOY «TeXHUKYM MULLEBON WMHAYCTPUM, CepBuca U
ynpasneHua» MMerLwme LOCTYN K NMepPCOHaNbHbIM JaHHbIM, 006f3aHbl NPUHUMATb
HeobxoMMble  OpraHu3auMoHHble U TeXHU4YecKMe  Mepbl  Ans  3aWuUThl
NMepcoHaNbHbIX [aHHbIX OT HENnpaBOMEPHOr0 WAM CAy4YalHOro [OCTyna K HUM,
YHUUYTOXEHUA, MOAM(ULNPOBAHNS, 6/10KMpOBaHUA, KOMMpoBaHus,
pacnpocTpaHeHus, a TakXXe OT MHbIX HenpaBOMEpPHbIX [AEeNCTBUIA B OTHOLIEHWUU
JaHHOW MH(opmaLuu.

3.6.2. COTpPYAHWUKM yNpaBfieHUA TeNeKOMMYHMUKauuin 1  ynpaBneHus
nHopmaTulaunum obecneymBatoT creaytolime Mepbl NO 3aWMTe XpaHsllencs Ha
cepBsepe MH(popMaymu:

- OorpaHuyeHme CceTeBOro AJocTyna na cepeep AN  ONpefeneHHbIX
nonb3oBaTenen;

- opraHusauuMio B OTAe/lbHOM CermMeHTe CeTM BCEX KOMMbKOTEPOB
Nnonb3oBaTesnieil U CEPBEPOB C OrPaHUYEHHbIM JOCTYNOM U3 (DU3NYECKOW CETU;

- OpraHu3aumnio KOHTPONA TEXHWYECKOro COCTOAHUA CepBEpPOB U YPOBHEH
3alUTbl M BOCCTAHOB/IEHUS UH(OpMaLuu;

- NPOBEfEHNE PerynsapHOro KoONMpoBaHnsa MHMopMaymMm Ha HOCUTENN;

- BeJeHve ayauTa AeCTBUIN MoNb3oBaTeNieil U CBOEBPEMEHHOE OOHapy>XeHue
(hakTOB HECAHKLWOHMPOBAHHOIO AOCTYyMNa K MH(opmaLuu;



- CepBep HacTpoeH TakuM 06pa3om, 4TOObI OCYLLECTBAATL BO3MOXHOCTb
BOCCTAHOBNEHNS  WH(pOpPMauuKM, MOAUDULUPOBAHHON  UAN  YHUUTOXEHHOM
BCNeACTBUE HECAHKLMOHMPOBAHHOIO AOCTYNa K Held, Ha N1t060 MOMEHT BPEMEHMN.

3.6.3. CoTpyaHukn FBMNOY «TexHUKYM NULWEBOW WHAYCTPUKU, cepBuca Wu
ynpaBsfeHns», MMelolwmne [OCTYN K MNEPCOHaNbHbIM AaHHbIM, NPU M0/b30BaHUN
JOCTYNOM B cCeTb WHTepHeT 0643aHbl MPpUHUMATb MaKCMMasbHble Mepbl MO
obecneyeHunto 6e3onacHOCTML:

- YCTAHOBUTb W UCMO/Mb30BaTb aHTUBUPYCHOE nporpamMmHoe obecrneyeHue (c
06HIOB/IEHNEM 6a3 BMpPYCOB);

- N0 Mepe BO3MOXHOCTeil ycTaHaBnMBaTb O6HOBMeHMe A/iA OnNepaluoHHOWA
CUCTEMBI.

4. Mepefava NepcoHanbHbIX AaHHbIX Pa60THMKOB (CTYAEHTOB)

4.1. Tpu nepefaye nMepcoHaNbHbIX [aHHbIX pPabOTHUKOB (CTYLEHTOB)
coTpyaHukn FBMOY «TexHUKYyMm MNULLEBON WHAYCTPUKU, CEpPBUCA U yNPaBEHUA»
MMeroLine AOCTYN K NepcoHafbHbIM AAaHHbLIM, LO/KHbI cobnojaTh cnegytouue
TpeboBaHMs:

4.1.1. He coobwaTtb nepcoHanbHble fJaHHble pPaboTHUKOB (CTYAEHTOB)
TpeTbeil CTOpOHe 6e3 MNUCbMEHHOro corfacus paboTHMKa (CcTyfeHTa), 3a
NCKMOYEHNEM CyYaeB, KOrfa 3to He06Xo4MMO B Lensx npegynpexgeHus yrpossbi
XVU3HW W 300p0BbI0 paboTHUKA (CTyfeHTa), a TakKXe B [Jpyrux chnydasx,
npefycMOTPeHHbIX TpPyAOBbIM KOLEKCOM P® wuanm  wHbIMKM  (efepanbHbIMU
3aKoHamu.

YuntbiBas, uto TpyaoBol Kofekc P® He onpegenseT KpUTepuUu CUTyauui,
NpeacTaBNAWNX  Yrpo3y >KU3HW WM 300POBbHO  paboTHMKa (CTyfeHTa),
paboTogaTte/ib B KaXAOM KOHKPETHOM Cny4vae fenaeT CaMOCTOATENbHYK OLEeHKY
Cepbe3HOCTW, HEeMUHYeMOCTW, CTeneHW Takoil yrposbl. Ecnm e nuuo,
obpaTuBlleecds C TNPOCOM, He YMNO/HOMOYEHO (hefepasnbHbIM 3aKOHOM Ha
MoJly4eHUe rMepcoHanbHbIX [aHHbIX paboTHWMKa (CTyfZeHTa), M60 OTCYTCTBYeET
NMUCbMEHHOEe cornacne paboTHMKa (CTyfLeHTa) Ha nNpefocTaBfieHWe  ero
MepcoHanbHbIX CBefeHUi, Nnbo, No MHeHWUIO paboTogaTtens, OTCYTCTBYeT yrposa
XW3HW UNN 300p0BbI0 paboTHMKa (CTyfeHTa), paboTofaTenb 06f3aH OTKasaTb B
NpegocTaB/ieHUU NEPCOHAaNbHbIX AAHHbIX NULY.

4.1.2. He coobwaTb nepcoHanbHble AaHHble paboTHMKa (CTydeHTa*) B
KOMMEpPYECKUX Lenax 6e3 ero NMMCbMEHHOr0 cornacus.

4.1.3. MpepynpeanTb NnL. NOoAyYvaroWmMx nepcoHanbHble AaHHble paboTHUKA
(cTymeHTa), 0 TOM, YTO 3TU faHHble MOryT ObITb UCMO/Ib30BaHbI NLWb B LENdx, A1
KOTOPbIX OHU CO0OLeHbl, 1 TpeboBaTb OT 3 TUX NINL, MNOATBEPXAEHUA TOro, 4YTO 3TO
npasuio co6/04eH0.

4.1.4. OcyuwecTtBnaTb nepefavyy MepcoHanbHbIX [aHHbIX N npegenax
TEXHUKYMa B COOTBETCTBUM C HACTOALWMM [10I0XKEHMEM.



4.1.5. Pa3pewartb A4OCTYN K NEPCOHaNbHbIM JaHHbIM Pab0THUKOB (CTYLEHTOB)
TONbKO CcneunanbHO YMOMIHOMOYEHHbIM NXLAM, MPU  3TOM YKasaHHble uua
0O/MKHbI MMETb MNPaBO NONy4aTb TOJILKO Te MepCcOoHaNbHble fAaHHble paboTHUKA
(cTypeHTa), KoTOpble HEOOXOAUMBI A5t BbINO/HEHNA KOHKPETHbIX PYHKLWIA.

4.1.6. He 3anpawmnBaTb MH(pOpPMALUIO O COCTOAHUWN 340P0OBbA pPabOTHMKA, 3a
NCKIOUYEHNEM Tex CBeAeHWi, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTWU
BbIMO/NHEHNA  pabOTHUKOM  TPYAOBOW  (yHKUMM  (Hanpumep, AONYCTUMO
obpalleHne 3a MH(HOpPMaLMEn O COCTOAHUN 340POBbS GEPEMEHHON XEHLUHbLI NpK

peleHnn BOMpoca O e€e TMepeBofe na Apyryw paboTy, UCKIOYaloLWwyto
BO3feicTBME HEBMAroNPUATHBIX TEXHOTEHHbIX (DaKTOPOB U Ap.).

4.1.7. TlepepaBaTb nMepcOHanbHble fAaHHble paboTHMKa nNpeAcTaBUTENHO
paboTHMKa B Mopsiike, YCTAaHOBNEHHOM TpPyAOBbIM KOAeKCOM P® u HacToAwunm
MonoXeHnem, U orpaHMYMBaTb 3Ty UH(POPMaLUIO TONLKO TeEMW MepCOHaNbHbIMU
JaHHbIMW paboTHUKA, KOTOpble HEOoOXoAMMblI [ANA  BbIMNOSHEHMA YKa3aHHbIM
npeacTaBUTENEM €ro PYHKLMIA.

4.2. TpebosaHua n.4.1. NMonoXxeHns He nognexxat NU3MEHEHWNIO, UCK/THOYEHNIO,
TaK Kak $SBNAKTCA 0653aTeflbHbIMWM AN CTOPOH TPYAOBbIX OTHOLUEHWIA Ha
OCHoBaHUN cT1.88 TK P®.

5. O6a3aHHOCTU paboTHUKK (CTyaeHTa) 1 paboTtogatens

5.1. B uensax obecneyeHns LOCTOBEPHOCTU MepCOHaNbHbIX AAHHbIX PA60THUK
(cTypeHT)0653aH:

5.1.1. Mpun npueme Ha paboTy (3aymcneHnnm Ha Yyyeby) npefocTaBUTb
paboTofaTento NMoJiHble 4OCTOBEPHbIE JaHHble O cebe.

5.1.2. B cnyyae uW3MeHeHMA CBELEHWIA, COCTaBASAKOWMX MNEPCOHaNIbHbIe
[aHHble, He3aMeaNUTeNbHO NPefOCTaBUTh JaHHYH MHMOpMauuio B OTAeN Kaapos
FBMNOY «TeXHUKYM NULLEBON MHAYCTPUU, CepBUCA U YNPaBIEHUS»

5.2. PaboToaaTenb 0653aH:

5.2.1. Ocyuwectsnatb 3awWuUTy MNEPCOHaNbHbIX [AaHHbIX PaboOTHUKOB
(cTymeHTOB).

5.2.2. O6ecne4ynTb XpaHeHWe MEePBMYHON YUYETHOM LOKYMeHTauum no y4yeTty
TpyZa ¥ ero onnatbl, K KOTOPOW B YAaCTHOCTW, OTHOCATCA [LOKYMEHTbI MO YYeTy
KagpoB, LOKYMEHTblI MO Y4eTy WUCMO/b30BaHMA paboyero BpeMEHW H pacyeToB C
paboTHMKamMn Mo onnate TpyAa, BbiNaatel CTUNEHAMA W Ap. .lpu  3TOM
nepcoHanbHble [aHHble He AO0/KHbI XPaHUTbCA [ONblUe, YeM 3TO OnpasjaHo
BbIMO/IHEHWEM 3afa4y, [ANA KOTOPbIX OHW cobupanucb, WAW [ONblUe, 4YeM 3TO
TpebyeTcs B MHTEpecax /INL, 0 KOTOPbIX COBpaHbl faHHbIe.

5.2.3. 3anofiHeHue [OKYMeHTauuu, cojepxaliein nepcoHanbHble [aHHble
paboTHMKA, OCYLIeCTBNATbL B COOTBETCTBUM € YHUDPULUPOBAHHLIMU (opMamm
MepBUYHON YYETHOW LOKYMEHTaLMUWU HO YYeTy Tpyfha v ero onnarsl.

5.2.4. T1o NUCbMEHHOMY 3asaBNeHUt0 paboTHMKA (CTyAeHTa) He Mo3fgHee Tpex
paboymx [HeRA CO AHA nojayn 3TOro 3asBfieHUA Bbl4aTb KOMUW [OKYMEHTOB,
CBAi3aHHbIX ¢ paboTtoln u yyeboin (Konum npukasa O npueme Ha paboTy.



3a4McfieHMn Ha y4eby, NpMKasoB O nepeBogax, npukasa 06 yBO/IbHEHWUW C PaboThI
(OTUMCNEHUN U3 TexXHUKyMa), BbIMUCKM B TpyaOBON KHWDKKW, cnpaBku O
3apaboTHO nnate (0 BbiNiate CTUNEHAWM), O HAYUCNEHHbIX W (HaKTUYECKM
yniayeHHbIX CTPaxoBblX B3HOCAxX Ha 06f3aTeNbHOE NEHCUOHHOe CTpaxoBaHue, O
nepnofe pabotbl (yyebbl) y gaHHOro paborogatens n gpyrne. Konmm gOKYMEHTOB,
CBAA3aHHbIX C paboToil wunn Yy4vyebOW, [OMKHbI ObiTb 3aBepeHbl Hagnexawum
06pa3oM M NpeaocTaBiATLCA PaboTHUKY (CTYyAeHTY) 6e3B03Me3/HO.

6. MpaBa paboTHNUKOB B LEeNSAX 3alUinMTbl MePCOHaNbHbIX AaHHbIX

6.1. B uenax obecneyvyeHnsa 3awWnTbl NEPCOHANbHbIX AAHHbLIX, XPaHALMXCA Y
paboTofaTens, paboTHMKN (CTYAEHTbI) UMEKOT NpaBo Ha:

6.1.1. TonHy uHpopmaynto 06 UX MNepcoHaNbHbIX fAaHHbIX M 006paboTKe
3TUX JaHHbIX.

6.1.2. CB0o6GOAHbIA 6GecnnaTHbIA AOCTYN K CBOWM MepCOHaNibHbIM [aHHbIM,
BK/ItOUAs NpaBO Ha NonyyeHue Konui NoboK 3anucu, cogepxalieid nepcoHasbHble
faHHble paboTHMKa (CTyfeHTa), 3a WCKIKOYeHWe Ccny4vaeB, NPefyCMOTPEHHbIX
(hefepanbHbIM 3aKOHOM.

6.1.3. OnpegeneHne CBOUX nNpeAcTaBuTeneid Ans  3aWuMTbl  CBOUX
NepcoHanbHbIX faHHbIX.

6.1.4. TpeboBaHWe 06 WCK/IKOYEHUU WA WUCNPaBNEHUN HEBEPHbIX, WU
HENoOJIHbIX MepCcoHaslbHbIX [daHHbIX, & TakXe [aHHbIX, 06paboTaHHbIX C
HapyweHuem TpeboBaHuin Tpyposoro kogekca P® wnm uHOro epepanbHOro
3aKkoHa. [Npu oTkase paboTogarens WUCKIOUYUTbL WAN UCMNPABUTb MEPCOHaNbHbIE
JaHHble paboTHMKa (CTyLeHTa) OH MMeeT NpaBO 3afBUTb B MUCbMEHHOW (opme
paboTofaTtentd 0 CBOEM Hecorsiacuy ¢ COOTBETCTBYHOLWMM 060CHOBaHMEM Takoro
Hecornacus. lNepcoHanbHble AaHHbIE OLEHOYHOro xapaktepa paboTHUK (CTYAeHT)
MMeeT MnpaBoO AOMOMIHWUTL 3afB/EHUEM, BblpaXKaloWMM ero COO6CTBEHHYI TOUKY
3peHus.

6.1.5. TpeboBaHue 06 n3BeleHNn paboTogaTeneM BCeX NUL, KOTOPbIM paHee
OblN COOOLLEHbI HEBEPHble WAW HENONHble MEepPCOHaNbHble AaHHble paboTHUKA
(cTtypeHTa), 060 BCeX MNPOU3BEAEHHbLIX B HUX WCKIKYEHUAX, UCNPABNEHUAX WU
[ONONHEHUAX.

6.1.6. O6xanoBaHne B Cyh /NtOObIX HenpaBOMEpPHbIX [AEACTBUA WK
besgencTema pabotogaTens npu o06paboTKe M 3alUTe ero NePCOHaNbHbIX JaHHbIX.

7. OTBETCTBEHHOCTb 3@ HapyLUeHNe HOPM, PEryNNpPYIOLWNX NnoayyeHue,
06paboTKy M 3aWNTy NepcoHasbHbIX JaHHbIX paboTHUKA (CTyLeHTa)

7.1. Nlnya, BUHOBHbLIE B HapyLlweHWW HOPM, Perynmpyrowmnx rmnoayyeHue,
06paboTKy M  3aWWUTy NepcoHalbHbIX  JaHHbIX paboTHMKa  (CTyAeHTa),
NPUBNEKAKTCA K AUCUUNIUHAPHOW U MaTepuanbHOMW OTBETCTBEHHOCTW B NOPALKE,
YCTAHOBNEHHOM 1pyA0BbIM KOZeKCOM P® 1 MHbIMK (efepanbHbIMU 3aKOHAMU, a
'TaKkXKe NPUBNEKAIOTCA K FpaXKaaHCKO-NpaBoBOW, afMUHUCTPATUBHON Y YTrONOBHOM
OTBETCTBEHHOCTU B NOpPAAKE, YCTAHOBNEHHOM 3aKOHOaTeNbCTBOM P®.



MpunoxeHuneNel
®OPMA COInNACUA
HA OBPABOTKY MEPCOHA/IbHbBIX OAHHbBIX coTpyaHuKa
A, ‘

(¢.1.0.)
MpoxwuBarowWwmn no agpecy:
MacnopT M, BblAaHHbIA (kem n Korpa)

HacToAWMM fal CcBOe corfacme Ha 06paboTtky BIBMOY «TexHUKym
NALWLEBOA WHAYCTPUKW, CepBuca W YNpaBleHWs» MOUX MNEPCOHaNbHbIX AaHHbIX, K
KOTOPbIM OTHOCATCSH:

* MacnopTHbIe AaHHbIE;

* laHHble cTpaxoBoro CBuAeTeNnbCTBA TOCYAAPCTBEHHOrO  MEHCUOHHOIO
CTpaxoBaHus;

* laHHble JOKYMEHTa BOUHCKOro yyeta] I1;

* IOKYMEHTbl 00 06pa3oBaHWW, NPO(ecCMOoHaNbHON  NepenoaroToBke,
MOBbILWEHNN KBanuuUKauuu, CTaXUPOBKWU, MNPUCBOEHUN YYEHOW CTeneHu, Y4eHOro
3BaHuA (ec/iv TaKOBblE MMEKTCA);

* aHKeTHble [aHHble, NMpefoCTaB/NEHHbIE MHOK MPU MNOCTYMNIEHUM Ha paboTy
nnn B npouecce paboTbl (B TOM uucne - aBTobuorpaus, CBefeHWs O CeMelHOM
NoJIOXKEHUN pabOTHMKA, NepemeHe PaMUINK, HaUuMK feTen U WKLANBEHLUEB);

* AHHbIE MHbIX AOKYMEHTOB, KOTOpble C Yy4yeTOoM cneunguky paboTbl U B
COOTBETCTBMM C 3aKoHOfatenbCTBOM Poccuiickoih  ®Pegepauymm  [AOMKHbI - 6bITh
npeabaBieHbl MHOK MpY 3aK/Jl0YeHUM TPYAOBOro [Orosopa WAM B MNepuos ero
pevctens[2]:

* laHHblE TPYAO0BOr0 A0roBopa U cornaleHuii K Hemy;

* laHHble KaApOBbIX MPMKA30B 0 MOEM NpuemMe, Nnepesojax, YBO/NbHEHUN;

* ]aHHbIE IMYHON KapTO4YKKM no ¢gopmam T-2 n T-1;

s-flaHHble [OKYMEHTOB O MPOXOXAEHWW MHOW aTtTecTaumu, cobecefoBaHuUS,
MOBbILLIEHNA KBaNN(pUKaLUKn, pesynbTaToB OLEHKU U 00yYeHUs;

* (poTorpacus;

*MHble CcBefeHus 060 MHe, KOTOpble HeobX0AMMO A1  KOPPEKTHOro
0OKYMEHTANIbHOTO 0(hOPMJIEHMA MPaBOOTHOLIEHUIA MeXAY MHOK U TEXHUKYMOM.

# fal cornacue Ha MCNoNb3OBaHUE MOUX MEepPCOHaNbHbIX AaHHbIX B LEenax:

e KOPPEKTHOTO [O0KYMEHTaNbHOro Oo(opMAeHUs TPYAOBbIX MPABOOTHOLUEHWIA
MeXAy MHOIK U TEeXHUKYMOM

e 0becrneyvyeHns BbIMOMHEHUA MHOLO OO/DKHOCTHbBIX 06513aHHOCTEN (pr,ﬂ,OBOI‘/JI
(hyHKUMK),

e [IpegocTtaBieHNA I/IH(bOpMaLI,MI/I B rocCyaapCTBeHHblE OpraHbl Poccuiickoli
depepaymun B nopagke, npegycMoTpeHHbIM AeVICTByIOU.LMM 3aKOHO4aTe/IbCTBOM;

* MpefocTaBaeHNsa MHMQOpPMaLUUM B MEAMLUHCKNE YUPEXAEHWUS, CTpaxoBble
KOMMaHW;

o



e 0becneyveHuns npegoctaBneHnNda MHe coUuMaZibHOro LkKeTa.

HacTosiwee cornacue npefocTaBNiseTCcs Ha OCYL|eCTBAEHWE NOO6bIX AeCTBUN
B OTHOLUEHUWN MOWUX MepCOHaNIbHbIX AaHHbIX, KOTOPble HEOOXO4UMbI NN Xenaembl 45
OOCTUMXKEHUA  YKa3aHHbIX Bblle LUener, Bkaw4vas (6e3 orpaHuyeHus) coéop,
cucTemMatusauunio, HakonjeHue, XxpaHeHue, YTouyHeHue (OGHOB/IEHUE, W3MEHEHWUE),
MCNONb30BaHWE, pacnpocTpaHeHue (B TOM u4wucne nepefavy TpeTbuM nuuam - ),
ob6e3nnmymBaHue, 610KMPOBaHUE, TpaHCrpaHUYHYIO nepefayvy) NepcoHanbHbIX LaHHbIX,
a TaKXXe OCyLecTBeHMe MO6bIX UHbIX AeACTBUIA C MOUMU MEPCOHANbHLIMU AAHHbLIMU,
NpeayCMOTPEHHbIX AeACTBYHOLWMM 3aKOHOAATEeNbCTBOM Poccuiickoin deaepauum.

TexHUKYM rapaHTupyer, 4yto  06paboTKa  MOMX  JINYHbIX  [AHHbIX
OCYLLEeCTBNAETCA B COOTBETCTBMM C [AEWCTBYHOLWMM 3aKOHOZaTenbCTBOM P® u
«lMonoXXeHNeM 0 3alnTe NepcoHanbHbIX JaHHbIX Pa60OTHUKOB TEeXHUKYMa, C KOTOPbIM
S 03HAKOMJIeH (a) Npu TPYAOYCTPOMCTBE B TEXHUKYM.

[aHHoe Cornacvme fAelcTByeT C MOMEHTA 3aK/1lO4YeHUs MHOKW Tpy[oBOro
[JOroBopa C TEXHUWKYMOM U [0 WUCTEYEHUA CPOKOB, YCTAHOB/IEHHbIX [AEWCTBYHOLUM
3aKoHofdaTenbCcTBOM Poccuitickoin depepauun.

A noaTeepxpaato, 4to, faBad Takoe Cornacue, A LeACTBYH CBOeil BOMeR u
B CBOMX UHTepecax.

JaTa:



0O065a3aTeNbCTBO 0 HepasrnaleHUn nepcoHasibHbIX AaHHbIX COTPYLHUKOB
FBMOY «TexHUKYM MULEBON MHAYCTPUU, CepBUCA N YNPABIEHNS»

OTpen Kagpos:

Cneynanuct
no Kagpam

Byxrantepua:

Beaywui
oyxrantep

Begyinii
oyxrantep

Y4yebHbIl oTAen

3aB.y4eb6Hoii
4acTbio

CekpeTapb Y4

nepcoHanbHbIE
fAaHHblE pa6OTHMKOB

[MepcoHanbHbIE
flaHHble pabOTHUKOB,
HOMepa CYeToB,

cee 1GUH oo
3apaboTHON nnate
[MepcoHanbHbIE
flaHHble CTYAEHTOB,
HOMepa CYeToB,
CBefleHus 0
CTUNEeHAUN

[MepcoHanbHbIE
[laHHble CTYJEeHTOB

[NepcoHanbHbIE
flaHHble CTYAeHTOB
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